1.

3‘«

T«

8.

9.
10,

11,

Approved For Release 2002/06/26 : CIA-RDP78-03985A000700030021-5

FURCTIONS (OF THE PASSENGER MOVEMENT BRANCE,
IRABSPURTATION DIVIBICH, LOGISTICE ORFPICE

Furnishes aseistance, guldence snd sdvice in the discharge of staff and
technical responsibllity for the wovement of civilien snd ajlitary per-
sonnel of the Agency, their dependents, housshold goods, personsl effects,
bageage, privately owued automoblles and pets to all parts of the world
by vomercial or Governmestel carrlers,

Conducts surveys #nd recommends changes in existlng CIA travel regulatioli,
directives and requirements and initispes action to eatablish policies aglfi 1
sroceudres to effect movement of persommel, imcluding dependerts, house-=" = %
noléd zoods snd personal effects, beggege, privately cwned sutomobiles, apl
mt‘v

Develops plans for the coordinastion of headguarters snd field peseenger
movement activities azd procedures, and provides technical guldsnce
for all Agency passenger and personsl property movement.,

Frepares sstimatles and s'dmits monthly forecasts of fgency recuirements

25X1

Mainteins lisison with olher agency components, Covernmental sgencies,
and comaerclel firms to carry out the Branch's staff and technicsl res-
ponsibility for the movement of personnel and peraonsl property.

Flape, arranges, coordinates, and directs the operotions reaquired to
effect the movement of perscnal property of Agency eaployees,

Arranges for the storage of oousehold goods aul personsl effects of
perscunel when suthorized, and takes acilon to effect payment for such
charges.

Certifies transportation charges for the movemeni of aocusehold goods,
personal sffects, privately owned automobviles, and BBgzgeze when such
expenses Wre aunthorized.

Arranges for chartered buses when required,

Maintains a petty cash fund, aud reimburses Agency employees who use taxi
ecabs or public trangportation on official business.

Mokes presentetions of functions of the Presenger Movement Branch in
connection with Logistics iraining programs.
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